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HandsOn Greater Phoenix VISTA Program 2012-2013
Habitat for Humanity Desert Foothills
42205 North Vision Way
Anthem, AZ  85086

Habitatdf.org

Resource Advancement Coordinator
Position Title: Resource Advancement Coordinator, AmeriCorps*VISTA

About Host Site: Habitat for Humanity Desert Foothills (HFHDF) is a 501c3 nonprofit organization founded in 2001 to provide affordable housing in the Desert Foothills area.  HFHDF works in partnership with people from all walks of life, building simple, decent, affordable homes to improve the quality of life for people so community members can live and grow into all that they are intended to be. The ReStore sells gently used and new building materials and household items to the public at greatly reduced prices.  The proceeds from the ReStore help us to build homes and contribute to long-term sustainability.  
About HandsOn Greater Phoenix: HandsOn Greater Phoenix currently hosts a 12-member AmeriCorps VISTA team, made possible by a grant from the Arizona State Office of the Corporation for National and Community Service. VISTA members dedicate a year of their lives to building a better future for the people in the communities they serve. HandsOn Greater Phoenix is offering a unique opportunity to gain nonprofit and career experience while serving on the 2012-2013 AmeriCorps VISTA team. 

Position Overview: Full time, 12-month position beginning in February, 2012. 
Position Description: This is a multi-faceted position providing the opportunity to help us grow both our volunteer and ReStore inventory resources.  This individual will be responsible for managing the volunteer program (including recruitment, scheduling, coordination and recognition), and for establishing relationships with local retailers, HOAs, and other sources to obtain donations of items to be sold in the ReStore.  There are two goals for the position: Develop and implement an effective program for the recruitment and retention of volunteers and develop an ongoing donation stream of new and used inventory for the ReStore.
Primary Duties/Responsibilities

· Follow VISTA program goals

· Participate in HandsOn leadership training

· Develop and implement a recruitment process to increase the number of regular volunteers for the ReStore and special events/projects. 
· Develop and implement a process to increase the effectiveness of communication between HFHDF and its volunteers.

· Develop and implement a volunteer rewards and recognition program.

· Establish ongoing relationships new sources of new and used saleable goods for the ReStore, e.g. retailers, HOAs, community groups.

· Develop and implement a communication plan for maintaining and nurturing relationships with current and new sources.

· Develop and implement a plan to recognize in-kind donors.

Desired Skills 

· Strong oral and written communications skills

· Ability to work well in diverse teams

· Self-motivated with the ability to take initiative

· Strong desire to dedicate full year of service

· Good interpersonal skills
· Good organizational and time management skills and attention to detail 

· Good decision making and problem solving skills  
Minimum Qualifications

· U.S. Citizens, nationals or lawful permanent residents and at least 18 years of age

· Must have a minimum of a High School Diploma

· Have a reliable vehicle, valid driver’s license and ongoing proof of car insurance

· Experience with Microsoft Office (primarily Word, Excel and PowerPoint)
Commitment

· Full-time (40 hours a week) without outside commitments.

· One full year of service.

Benefits

· Living allowance of $10,692 (distributed in equal installments every two weeks during term, this amount reflects stipend prior to taxes). VISTA members earn a small allowance that basically brings them to poverty level wages. One of the founding principals of VISTA is for members to live at the economic level of the communities that they are serving in order to be attuned to the challenges of poverty.

· Choice of Education Award ($5,350) or End of Service Stipend ($1,500) upon successful completion of term
· Health care coverage

· Childcare assistance if eligible

· Student loan forbearance or deferment (for most Federal loans)
· Mileage reimbursement and relocation allowance
· Personal and sick time

· Professional development, leadership training, nonprofit experience, team building and camaraderie
· Of course, most VISTA members would say that the real benefit is the opportunity to make a difference in communities while gaining unique experiences and building professional skills that serve one for a lifetime.

Application Process

To apply, please contact Elisha Ferraro, Community Programs Manager, at elisha@handsonphoenix.org or 602.973.2212 ext. 237. 

Position is expected to begin in mid-February, 2012. 
